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HOJIO’)KEHUE
00 00pado0TKe MEePCOHAIBbHBIX JAHHbIX BOCIUTAHHUKOB U TPEThHUX JINIL
MYHHUIHMIIAJIBHOT0 ABTOHOMHOTI0 JOIIKOJBHOI0 00pa30BaTeJIbHOI0 YUpeKIeHU s
«Jlerckmii cax odmepa3puBawoero Buaa Ne/4» HuxkHekaMCKOro
MYHUIHMIIAJIBHOrO paiioHa Pecnyoauku Tarapcran

1. OO0uue moJioxkeHnst

1.1. Hacrosiiee nonoxenue 06 o0paboTke MepCOHANBHBIX JTaHHBIX BOCIMTAHHUKOB
U TPEThUX JIUIl MYHHUIIUIIAILHOTO aBTOHOMHOTO JIONIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«erckuit cam ooOmepasBuBaromiero Buga Ne/4y HuxHEKaMCKOTro MYHHUIUITATIBHOT O
pationa  PecnmyOnmuxku ~ Tarapcran (manee — Ilonoxxenue) pa3paboTaHO B COOTBETCTBUU C
OenepanbHbIM  3aKOHOM  OT 29.12.2012 Ne 273-®3 «0O6 o6pa3oBanuu B Poccuiickoii
Oenepanuny, GeaepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JaHHBIX» (C
U3M. U JIOM.), TOJIOKEHHEM OO0 OCOOEHHOCTSIX O0Opa0OTKM TNEPCOHAJIBHBIX JaHHBIX,
OCyIIECTBIIIEMONH  0€3  HWCIOJB30BaHMUS  CPEJICTB  aBTOMATHU3AIMHM,  YTBEPKICHHBIM
nocranoBineHueM IIpaBurensctBa oT 15.09.2008 Ne 687, wunbMH (denepalbHBIMU |
pErMOHAIbHBIMA HOPMATHUBHBIMU aKTaMU B cepe 3allUThl MePCOHATBHBIX JAHHBIX, MOJTUTUKON
00pabOTKM  MEPCOHANBHBIX  JAHHBIX  MYHHUIIMIIAJBHOTO  aBTOHOMHOTO  JIOIIKOJBHOTO
oOpasoBaTenpHOro  yupexxkaenus  «Jlerckuit  cag  oOmiepasBuBaromero Buga — No74y
HuxaekaMmckoro myHutumnanbHoro paitona Pecyonuku Tatapcran (nanee-10VY).

1.2. Tlonoxenue omnpenensieT MOpAI0K pabOThl C MepcOHaTbHBIMU JaHHbIMU B J[OY
BOCIIUTAHHUKOB, UX POJUTENECH (3aKOHHBIX MPEACTaBUTENECH) M MHBIX TPETHUX JIMI[, a TAKKE
rapaHTu KOH(UIECHIIUATBHOCTH JIMYHOM WHGOpPMAIMK, KOTOPYIO POJIUTENH (3aKOHHBIC
MpeACTaBUTENN) BOCIUTAHHUKOB U MHBIC TPETHH JIMIIA MPEJOCTABIAIOT aaMuHUCTparuu JJOY.

1.3. Henbto [lonoxeHus sSBISETCS 3alllUTa NEPCOHATBHBIX JAHHBIX BOCIHUTAHHUKOB,
poauTteneld (3aKOHHBIX MPEACTaBUTENEH) U HMHBIX TPETbUX JIUI OT HEMPaBOMEPHOTO WU
CIy4alHOTO  JIOCTyNa, yHUYTOXXEHHUS, HW3MCHEHHUsS, OJOKHpPOBaHHUS,  KOMHPOBAHUS,
pacrpoCTpaHEeHHS U MHBIX HETPABOMEPHBIX JICHCTBUH.



2. Ilepeyenn o0OpadaTbIBaeMbIX MEPCOHAIBHBIX TaHHBIX

2.1. JIOY ob6pabatbIBaeT Cieayomue nepcoHaNbHbIe JaHHbIE BOCIIUTAHHUKOB!

a) pamMuIus, UMs, OTYECTBO (MPU HATTUYIHUH);

0) IaTa ¥ MECTO POXKICHUS; B) aJIpEC MECTOKUTEIHCTBA; I') CBEACHUS U3 JOKYMEHTOB:

— CBHJIETEJIbCTBA O POXK/ICHUH;

— CBHJIETEJIbCTBA O PETUCTPALIUU;

—  JIOKYMEHTa, TIOJITBEPKIAFOIIETO POJICTBO BOCITUTAHHUKA C POTUTEIIIME (3aKOHHBIMU
MIPeICTaBUTEIISIMU );

— JIOKYMEHTa, ITOATBEPIKIAIONIETO IMPaBo Ha MpeObiBaHue Ha Teppuropun PO;

— 3aKIIOYEHUHM M JIPYTUX PEKOMEHIAIMK  ICHUXOJOT0-MEAUKO-TIEIAarOruyecKomn
KOMUCCHH;

— MEJUIMHCKOM CIIPaBKU-I0ITyCKa MOCJIEe IEPEHECEHHOT0 3a00IEBaHNUs;

—MEIUIIMHCKOTO 3aKIIOUEHUSI O XapaKTepe MOBPEKICHUN 370pOBBS, TOJTYyYECHHBIX B
pe3ysbTaTe HECYACTHOTO CITyYasi, U CTENEHU UX TSHKECTH, 3aKIIOYEHUS O IPUYUHE CMEPTH;

— WHBIX METUIIUHCKUX 3aKITFOYCHUH.

2.2. TlepcoHanbHbIC JaHHBIC BOCIIUTAHHUKOB COJIEPIKATCS B MIX JIMYHBIX JIENIaX.

2.3.  JIOY o06pabaTeiBacT ClenyronIie MePCOHATbHBIC JTaHHBIC POIUTENICH (3aKOHHBIX
Mpe/iCTaBUTENICi) BOCTUTAHHUKOB:

a) haMuIIusl, UM, OTYECTBO (TIpU HATMYUK); 0) aApec MECTOKUTEIHCTBA;

B) KOHTaKTHBIE TeJIe(DOHBI; T') CBEICHUS U3 JJOKYMEHTOB:

— TacnopTa WM APYroro J10KyMEHTa, yI0CTOBEPSIOIIETO JIUYHOCTB;

— JIOKYMEHTOB JIJIsl IPEIOCTaBICHHUS JIbIOT (YI0CTOBEpEHUE MHOTO/IETHON CEMbH,
JOKYMEHT O NMPU3HAHUHA WHBAITUIOM).

2.4. TlepcoHanbHble JaHHBIC POJUTENEH (3aKOHHBIX MTPEICTABUTENEH) COJepIKATCS B
JUYHBIX JIe]laX BOCITUTAHHUKOB.

3. Coop, 00paboTKa U XpaHeHHEe MePCOHATIBHBIX JaAHHBIX

3.1. COop mnepcoHaNbHBIX JAHHBIX BOCIUTAHHUKOB, POJUTENEH  (3aKOHHBIX
MpeACTaBUTENEH ) OCYIIECTBIISAET 3aBEYIOLINI BO BpEeMs pUeMa TOKYMEHTOB JIJIsl 3a4HUCIICHUSI.

3.2. COop [aHHBIX TpeTbUX JMI, YKa3aHHbIX B 3asBICHHUSIX (coriacusx,
JOBEPEHHOCTSIX W T. TM.) poauTeneil (3aKOHHBIX NPEACTaBUTENECH) BOCIUTAHHUKOB,
ocymiecTBiseT cekperapb JJOY npu obopmiaeHun wim nmpruemMe T0KyMEHTOB.

3.3. 3aBenyrouuii BOpaBe MPUHITH TEPCOHAIBHBIC JAaHHBIE BOCIHHUTAHHUKOB,
ponuTeneil (3aKOHHBIX MPEACTaBUTENCH) BOCHUTAHHUKOB TOJBKO Yy pPOJUTENEH (3aKOHHBIX
MpeAcTaBUTENE) JIUYHO. A TakKe BIOpaBE MPUHATH JOKYMEHTbI U CBEJIEHMS, KOTOpbIE
COJIEpKaT MePCOHAIbHBIE JaHHBIE TPETHHUX JIHII, TOJIBKO Y TAKUX JIULI.

3.4. JIOY BmpaBe aenatrh 3alpoc B MEAMIIMHCKYIO OpTaHH3alUi0 U o0pabaThiBaTh
MEpCOHAJIbHBIE JaHHbIE BOCIHUTAHHUKOB IPU PaCCIEJOBAHUM HECUACTHOTO CIydasi, €CIH 3TO
TpebyeTcss mns paboThl KoMuccud. Pe3ynbTaThl pacciieJoBaHHS BMECTE C MEIUIIMHCKUMHU
3aKJIIOUEHUSMH XPAHSITCS B OTJENIbHBIX ManKax y 3aBeyIOIIEero.

3.5. OOpaboTka MEepPCOHANBHBIX JAHHBIX BOCIHUTAHHUKOB BENETCS HMCKIIOYUTEIHHO B
HEeNAX pealn3allid HMX TMpaB HAa TNOJy4eHHEe oOOpa3oBaHMsS B paMKaX OCBaMBAEMbIX
00pa30BaTENIbHBIX TPOTPAMM H C COTJIAcHsI Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX.

3.6. OOpaboTka TMEpCOHANBHBIX JAHHBIX pPOJUTENENd (3aKOHHBIX MpeACTaBUTENCH)
BOCIIMTAaHHUKOB BEJETCS MCKIIOUUTENBHO B IENIAX pEaau3ali MpaB pOAUTENEH (3aKOHHBIX
npeactasureneil) npu peanusanuu JIOY mpaB BOCIIMTAaHHUKOB HA MOJy4YeHHE OOpa3OBaHUS B
paMKax OCBaMBaeMbIX 00pa30BaTEIBHBIX MMPOTPAMM U C COTIIachs Ha 00pabOTKy MepCOHATbHBIX
JTAHHBIX.



3.7. OOpaboTka NEPCOHATBHBIX MAaHHBIX TPETHHUX JIMI, YKA3aHHBIX B 3aABICHUAX
(cornacusix, 1OBEpEHHOCTAX M T. I.) poAUTENEH (3aKOHHBIX MPE/ICTaBUTENICH) BOCIIMTAHHUKOB,
BEJIETCSl MCKIIOYHUTENIBHO B LIESAX pealu3aluy MpaB poaUTENe (3aKOHHBIX NpEACTABUTENIEH)
npu peanuzauuu [0V npaB BOCOMTAaHHUKOB Ha MOJIyY€HHE 00pa30BaHUs U C COTJIACHSI TPEThUX
JIUIT Ha 00paboTKY.

3.8. Jluunble nena BOCIUTAHHUKOB XpaHATCA B KaOuHere 3aBenyrouiero JOY B
OyMa)XHOM BHUJE B IMalKax B CHEIUAJIBHOM IIKa]y, KOTOPbIH OOECHEeurBaET 3aIIUTy OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYMA. B JIMYHBIX J1e1aX BOCIHUTAHHUKOB XPAHSTCS MEPCOHAIbHBIC
JaHHbIE BOCITUTAHHUKOB U X POJUTENIeH (3aKOHHBIX MTPeICTaBUTENICH ).

3.9. MeaunuHCcKHEe KapThl BOCIHTAHHUKOB XpAHATCS B MEIUIIMHCKOM KaOHWHETe.
Kiroun ot kabuHeTa HaXOATCA Y METUIIUHCKOMN CECTPHI.

3.10. 3asBnenus (cormacus, JIOBEPEHHOCTH U T. TII.) poauTeNel (3aKOHHBIX
MpeacTaBuTeNeil) BOCHUTAHHHUKOB, COJEp)KalllUe TEPCOHAJbHbIE JaHHbIE TPETbUX JIMII,
XpaHsATcsa B kaOuHete 3aBeayrouiero JJOY B OyMaxxHOM BUJE B Mankax B CIEHUAIBHOM IIKaQy,
KOTOPBI 00ecrieunBaeT 3allUTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA.

3.11. JluynHple ngena, >XypHalbl W HHBIE JOKYMEHTHI, COJIEp)Kallle TMepCOHAIbHbBIE
JaHHblE, MOJJIEKAT XPAHCHUIO M YHUYTOKEHHUIO B CPOKM U B MOPSAJKE, MPEAYCMOTPEHHBIE
HOMEHKJIaTYpO# Je1 U apXUBHBIM 3aKOHOAATEIHCTBOM POD.

4. JlocTyn K NepCcOHAJTbHBIM JaAHHBIM

4.1. JlocTyn K NEpCOHAIbHBIM JAHHBIM BOCIHMTAHHMUKA, POJIUTENEH (3aKOHHBIX
IPEICTaBUTENICH ) UMEIOT:

— 3aBeyIOUIUHN — B IOJIHOM 00bEME;

— CTapIIui BOCIIUTATENh — B TOJTHOM 00bEME;

— CHEIHUAJIUCT MO KagpaM — B IIOJHOM 00bEME;

— TJaBHBII OyXxrajirep — B IOJIHOM 00BEME;

- Oyxrajirep — B IOJHOM 00BbEME;

- CEeKpeTaph — B IOJIHOM 00BbEME;

— BOCHHTATEeNH — B 00BbeMe JTAaHHBIX, KOTOPBIC HEOOXOIMMBI JJIsl BBITIOTHEHUST (DYHKITHIA
BocnuTaTenss: (aMuiaus, WMs, OTYECTBO (NPH HAJIUYMK) BOCHUTAHHMKA, (QaMHUIUSA, WM,
OTYECTBO (MIPH HAJTMYWW) POJIUTENICH BOCIMTAHHHKA, aapeC MECTOXHTEIhCTBA, KOHTAKTHBIC
TeneoHbl, PEKOMEHIAIMU TICUX0JI0T0-MEIUKO-TIeIarOTMUECKO KOMUCCHH, (haMuiIHs, uMS,
OT4YeCTBO (MpPU HAIWYUHM) M KOHTAKTHBIE TeNe(OHBI TPETHbUX JIMI, KOTOPBIM POIUTENN
(3aKOHHBIE MPeICTaBUTEINN) Nepelaid 4acTh CBOUX ITOJTHOMOYHIA;

— TEeNaror-mcuxoyior — B 00beMe MAaHHBIX, KOTOPbIE HYXHBI ISl JHArHOCTUYECKOH,
NICUXOKOPPEKIIMOHHOW,  peadMIMTallMOHHOW  pa0OoThl €  BOCHUTAHHUKOM,  OKa3aHHUA
KOHCYJIbTATUBHOM IMOMOIIM BOCIHMTAHHUKY, €r0 POJUTENISIM (3aKOHHBIM TPEACTABUTENSIM) H
negarornyeckum padotaukam JJ0VY;

— cTapiias MEIUIIMHCKas cecTpa — B 00beMe, HEOOXOAMMOM Il MEIAUIIUHCKOTO
00CITyKUBaHUs BOCITUTAHHUKA.

4.2. JlocTyl K IepCOHAIBHBIM IAHHBIM TPETHUX JIUI] IO JOTOBOPAM UMEIOT:

— 3aBeyIOIIUH — B TIOJIHOM 00beMe;

— Oyxranrep — B IOJTHOM O00BEME.

4.3. JocTynm K MEpCOHAIbHBIM JaHHBIM TPETHUX JIHUIl, HAa KOTOPBHIX OQOPMIICHBI
3asBJIEHUSA (COTJIacusl, TOBEPEHHOCTH U T. I1.), UMEIOT:

— 3aBeJyIOUIUH — B IOJIHOM 00bEME;

— CHEIUAIUCT 10 KaJpOBOMY JEJIIONMPOU3BOJICTBY — B TIOJTHOM 00BEME;

— JuUa, OTBETCTBEHHbIE 3a BEJIEHHE XKypHalla, — B O0O0bEME J[aHHBIX, KOTOpPHIC
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HeoOXxoauMbl st obecrieuenus 6ezonacHoctu JOVY: ¢pamumnust, umsi, 0OT4ECTBO (MIPU HAITHUYHH)
MIOCETUTES, JaHHbIE JOKYMEHTA, YJOCTOBEPSIOLIET0 JINYHOCTD.

4.4. llepeueHp ML, JAONYIIEHHBIX K O00paOOTKE NEPCOHANbHBIX JIAHHBIX,
yTBeprKJaeTcs puka3zoM 3asenytomero J10Y.

5. Ilepemaya nepcoHaJbLHBIX JaHHBIX

5.1. PaGotnuku 1OV, umeromue J0CTyI K MEPCOHATBHBIM JaHHBIM BOCITUTAHHUKOB,
poauTenel (3aKOHHBIX MPEACTABUTENICH) BOCTUTAHHUKOB U TPEThUX JIHUII, TP Tepeaade dTUX
JTAHHBIX JTOJDKHBI COOJIIOAATH CIIEYIONINE TPEOOBAHUS:

5.1.1. He nepenaBaTh NepcoHaNbHbIE JaHHbIE 0€3 MUCBMEHHOTO COIJIACHS CYOBEKTa
MePCOHANBHBIX JAHHBIX, 3a MCKIIOYEHHWEM CJIy4aeB, KOTJa JTO HEOOXOAMMO B IENIIX
MPEAYNPEKACHUS YTPO3bI KU3HU U 3I0POBHI0 BOCTUTAHHUKOB, €CJIA TOJYYUTh TAKOE COTJIACHE
HEBO3MOXKHO, IS CTATUCTHUYECKUX WJIM HCCIIENOBATEIbCKUX Iiesieil (mpu 00e3IM4YMBaHUU), a
TaKKe B IPYTUX CIydasiX, HAMPAMYIO MPeTyCMOTPEHHBIX (heiepaabHbIMU 3aKOHAMMU.

5.1.2. IlpenympexnaTe JHI, KOTOPHIM TiepedaHbl  IEPCOHAIBHBIC  JaHHBIC
BOCIIUTAHHUKOB, POJIUTEIICH (3aKOHHBIX MPEICTABUTENCH ) BOCIUTAHHUKOB, TPETHUX JIUII, O TOM,
YTO 3TH JIaHHBIE MOTYT OBITh HCIOJB30BaHBI JUIIb B LEJAX, JJISI KOTOPHIX OHH COOOIIECHBI
CcyOBeKTaMU MePCOHATBHBIX JaHHBIX.

6. Mepbl o0ecnieyeHust 0€30I1aCHOCTH NEPCOHATBHBIX JAHHBIX

6.1. K ocHOoBHBIM MepaMm oOecrmedeHus: Oe30MacHOCTH MEePCOHANBHBIX JaHHBIX B JJOY
OTHOCSTCS:

6.1.1. Ha3HadeHne OTBETCTBEHHOTO 3a OpraHM3alHi0 OOpPabOTKH MEPCOHATBHBIX
NaHHBIX. B 00s3aHHOCTH OTBETCTBEHHOI'O BXOAMUT OpraHu3auus oOpaOOTKH MEepCOHATBbHBIX
JTAHHBIX, 00y4eHHEe U UHCTPYKTaX paOOTHUKOB, BHYTPEHHUN KOHTPOJIb 3a cobmoaeHrem B 10Y
TpeOOBaHMI 3aKOHOIATENIbCTBA K 3aIUTE NEPCOHATBHBIX TaHHBIX.

6.1.2. W3nanue nmoauTHKU 0OpaOOTKU MEPCOHATBHBIX JAHHBIX M JOKAJIbHBIX aKTOB IO
BOIIpocam 00pabOTKH MEePCOHANBHBIX JaHHBIX.

6.1.3. OszHakomiieHHE pPAaOOTHUKOB, OCYIIECTBIAIOMMUX OOpabOTKY NEPCOHATBHBIX
JaHHBIX, C TMOJIOKEHUSIMU 3aKOHOJATENbCTBA O NEPCOHAIBHBIX [AHHBIX, B TOM YHCIE C
TpeOOBaHUAMU K 3alIUTE MEPCOHAJBHBIX JIaHHBIX, MOJUTHUKON 0O0paOOTKH MEepCOHATbHBIX
JAHHBIX U JIOKaJIbHBIMH akTaMu JJOY mo BonpocaM 00pabOTKH MEPCOHAIBHBIX TaHHBIX.

6.1.4. Peructpanus u y4er BcexX JACHCTBHI, COBEPIIAEMbIX C IEPCOHATBLHBIMU JTaHHBIMU
B MH(POPMAIMOHHBIX CHUCTEMaX, KOHTPOJIb 3a NPUHHMAEMbIMH MepaMu IO O00eCIeYeHUIo
0€3011aCHOCTH MEePCOHATIBHBIX JJAHHBIX U YPOBHSA 3alUIIIEHHOCTH HHPOPMAIIMOHHBIX CUCTEM.

6.1.5. VYder MalIMHHBIX HOCUTEJEH NEPCOHANBHBIX JAHHBIX.

6.1.6. OueHka Bpeaa, KOTOpPbI MOXET OBITh NPUYUHEH CYOBEKTaM NEPCOHATbHBIX
JaHHBIX B ClIy4yae HApyIIeHHUs 3aKOHOJATENbCTBA O IMEPCOHANBHBIX JaHHBIX, OLIEHKa
COOTHOILEHUS YKAa3aHHOI'O BPE/A U IPUHUMAEMBIX MEp.

6.1.7. BHyTpeHHMIT KOHTPOJIb U (MJIM) ayAUT COOTBETCTBUS 00PaOOTKH MEPCOHAIBHBIX
JaHHBIX TPEOOBAHMIM 3aKOHO/IATEIHCTBA.

6.1.8. IlyGnukanus moJUTHKU 00paOOTKM NMEPCOHATBHBIX JAaHHBIX U JIOKATHHBIX aKTOB
M0 BOIIpOcaM 00pabOTKH MEepCOHANIBHBIX JAaHHBIX Ha oduimransHoM caiite 10OY.

7. OTBETCTBEHHOCTDH
7.1. Jluna, BMHOBHbIE B HapyUICHUH HOPM, PEryJIUpPYIOIUX OO0pabOTKy M 3alluTy
MEePCOHATIBHBIX JAHHBIX BOCIHUTAHHUKOB, UX pOAMTENEH (3aKOHHBIX MpPEICTABUTENEH) U MHBIX
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TPEThUX JIWII, MPUBIEKAIOTCSI K IUCIUIUIMHAPHOW W MaTEepPUAIBHONW OTBETCTBEHHOCTH, a B
cllydasiX, YCTaHOBJICHHBIX  3aKOHOJATeNbCTBOM P®, — K  TIpakAaHCKO-TIPAaBOBOW,
aJIMAHUCTPATUBHOM ¥  YrOJOBHOW  OTBETCTBEHHOCTH B  TMOPSAKE, YCTAaHOBJICHHOM
(dbenepanbHBIMU 3aKOHAMMU.

7.2. MopanbHblid Bpea, MPUYUHCHHBIH BOCIUTAaHHWKAM, WX POJUTENSIM (3aKOHHBIM
MPEICTABUTEIISIM) 1 HHBIM TPETHUM JIUIIAM BCJICICTBHE HAPYIICHUS UX MPaB, IPaBUI 00pabOTKH
MEPCOHATBHBIX JIAHHBIX, a TaK)Ke HECOOIIOJeHUS TpeOOBaHWI K 3alUTe TEPCOHATBHBIX
JTaHHBIX, TOJJICKUT BO3MCIICHUIO B TOPSAAKE H Ha YCIOBHSX, MPEIYCMOTPEHHBIX
3akoHONATeNIbCTBOM P®. Bo3melmeHne MOpaabHOTO Bpella OCYIIECTBISICTCS HE3aBUCHUMO OT
BO3MEIIEHUSI MMYIIECTBEHHOTO BpelAa W IOHECEHHBIX CYOBEKTOM TEPCOHAIBHBIX JTaHHBIX
yOBITKOB.
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